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Introduction

The Teaching Council has prepared new Brand Guidelines to ensure
design consistency on all its documentation - for professionally
produced documents, and also for our own in-house documents.

This summary version is designed specifically
for use by all internal staff to assist in
maintaining consistency on the documents and
powerpoints created during our everyday work.

It contains tips and guidance throughout on best
practice when producing everyday documents.

To help us to create great looking documents
inhouse, we have prepared a suite of templates
that can be can be found under the Corporate
Identity sub folder under Communications on the
Staff Intranet for your convenience.

Each division of our organisation now has a
colour code:

Corporate
Registration
Initial Teacher Education and Induction

Teachers’ Learning and Research
Professional Standards

These templates can be found under the Corporate
Identity sub folder under Communications on

the Staff Intranet and will be included under your
Division Name.

You simply access your Division folder and copy
whichever template you need and start from
there.

We include:
e Word templates
e PowerPoint presentation templates

e Social Media templates.
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The Teaching Council Logo Rationale

The Teaching Council logo is based on the
Salmon of Knowledge.

The overlapping shapes and colours
within the logo represent the different
roles within the organisation and the
collaboration and connectivity between
these to form one.

Versions of Logo Available

An ghomhairle An Chombhairle An Chomhairle (
Mhuinteoireachta Mhuinteoireachta Mhuinteoireachta

The Teaching Council The Teaching Council The Teaching Council

1 Master logo M Master logo Black N Master logo White

4 d d

An Chomhairle An Chombhairle An Chomhairle
Mhuinteoireachta Mhuinteoireachta Mhuinteoireachta
The Teaching The Teaching The Teaching

Council Council Council

A Compact logo 1 Compact logo Black 1 Compact logo White
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Incorrect Usage

Our identity is important to us so when using the logo please do not
alter or add other elements to the logo, or create your own versions.
Use only the official logo files available from the Corporate Identity sub
folder under Communications on the Staff Intranet.

Here are some examples of incorrect use of The Teaching Council logo.

An Qhomhairle ?
The Teaching Council Mhdinteoireachta

The Teaching Council

x DO NOT use any of the DO NOT use drop DO NOT fade or
elements in isolation. shadows with the logo. watermargue the logo
Note: An exception is that
The symbol can be use

as a twitter avatar

An Chombhairle An Chormbhairle Anhg,homha”leh
Mhuinteoireachta Mhiinteoireachta Mnuinteoireachta
The Teaching Council The Teaching Councrl The Teaching Council

x DO NOT change the x DO NOT distort, skew or stretch the logo.
format of the logo

If reproducing the logo in black and white:

An Chombhairle An Chomhairle
Mhuinteoireachta Mhuinteoireachta

The Teaching Council The Teaching Council

x DO NOT convert the
colour logo to greyscale. Use the black

Use the black version. version.
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Colour

Primary Colours

Background Colour

CMYK RGB

C: 0% R: 233
M: 0% G: 233
Y: 3% B: 226
K: 9%

Secondary Colours

CMYK RGB

C: 25% R: 202
M: 0% G: 219
Y: 90% B: 68
K: 0%

CMYK RGB

C: 0% R: 210
M: 0% G: 210
Y: 7% B: 199
K: 20%

CMYK

7%
100%
0%
0%
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Fonts

Arial

Arial should replace Source Sans Pro when producing Microsoft and PowerPoint presentations.

The quick

brown fox jumped
over the lazy dog
1234567?&%%€

The quick

brown fox jumped
over the lazy dog
1234567&%€
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Microsoft Word Templates

There are a number of templates available
in word. These include one and two column
layout templates which include:

Various cover designs

if you need to include a cover on a report you
will find a suitable template colour coded for
your division

Word document page layouts
Color palette

Style sheets

Text pullouts

Tables

Pie and Bar charts

Icons and photographs

/TIP \

REMEMBER to make sure your
division colour is the dominant
colour to be used on your
communications.

Additional secondary colours from our colour

palette can also be used to add vibrancy. J

The templates include various cover designs
that can include images and color coding.

An Chomhairle
Mhdinteoireachta

The Teaching Council

Sample of
Teal Cover

Document Subhead

Droichead:
Quality
Assurance
Report

July 2019

M achta
The Teaching Council

Draft Presentation
Document

April 2020
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Microsoft Word Templates

Some documents will work better in a one column or two column format
depending on the content. You can download whichever template
works best for you from the Corporate Identity sub folder under
Communications on the Staff Intranet.

Examples of a two column format

1 Introduction

4.1 Background to Drolchesd Quality Assurance (DA)

Nunc imperdiet
ultrices orci sed

gravida ac dui eu,
cursus porttitor nisl.

__________

1 Chapter Heading

: O

Remember thereis a 2N
range of icons and images
available to support your uy

s content. These can be _ Q _
found under the Corporate é\
Identity sub folder under @

- Communications on the

hhhhh Staff Intranet. 0

Please use these sparingly so 000
as not to clutter layouts.

e b
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Microsoft Word Templates

Some documents will work better in a one column or two column format
depending on the content. You can download whichever template
works best for you from the Corporate Identity sub folder under
Communications on the Staff Intranet.

Examples of a one column format

4 Enhancing
standards
of professional
conduct
and practice

Statement of Purpose

Nunc imperdiet ultrices orci sed
mollis ante vitae
massa elementum rhoncus.
Etiam te, gravida ac
dui eu, ortitor nis!.

(o N - B

Highlighting important
and key points can help
break up text heavy

content.

Please use these sparingly so as

not to clutter layouts. J

REMEMBER to insert your
photographs at the correct
proportions and do not
stretch or distort. /
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Newsletter Template

This is the Newsletter template that was created in Word and is updated
by the Communications Unit only.

An Chombhairle
Mhdinteoireachta

The Teaching Council

ISSUE 1 MARCH 2020

Newsletter

Director’s message

Nam sit amet sollicitudin est. Donec congue
eleifend mauris at facilisis. Praesent dignissim
arcu dictum nulla ullamcorper imperdiet.

Vivamus finibus, lacus eu tincidunt tincidunt, lectus purus
ultricies ligula, ac facilisis sapien mauris nec elit. Interdum
et malesuada fames ac ante ipsum primis in faucibus. Duis
tempus tellus et posuere consectetur. Nunc quis lacinia

elit. Nulla non pulvinar lectus. Donec porta neque felis, a
scelerisque lorem luctus sed.

Sed pulvinar, magna et consequat hendrerit, sem sapien
lobortis urna, consequat ultricies nibh massa nec risus. Cras
quis posuere ante. Maecenas porta sem nec lacus ornare,
bibendum sollicitudin urna porta. Vestibulum congue imperdiet
ante, id pellentesque sem lacinia ut. Maecenas mi purus,
vulputate vel lorem vitae, molestie pellentesque augue. Donec
sodales ante varius, dapibus tortor in, pellentesque libero.
Fusce rhoncus elementum nisl vitae aliquet. Nulla facilisi
Pellentesque laoreet mi quis mi iaculis ultrices. Nullam vitae
turpis et nis| hendrerit auctor.

Sed pulvinar, magna et consequat hendrerit, sem sapien
lobortis urna, consequat ultricies nibh massa nec risus. Cras
quis posuere ante. Maecenas porta sem nec lacus omare,
bibendum sollcitudin umna porta. Vestibulum congue imperdiet
ante, id pellentesque sem lacinia ut.

Latest news

Staff Updates

Welcome to the Teaching Councifs first
newsletter. As we continue to adapt

to new ways of working during the
COVID-19 crisis, we want to ensure that
staff across the Council stay connected
with each other and can share their
experiences of this challenging time with
their friends and colleagues.

See below the following links to
developments on the work-front during
Covid-19

IT Security
« Working From Home Daily Security
Advice - Vishing

« Working From Home Daily Security
Advice - Social Engineering,
Spear Phishing & Business Email
Compromise

« Working From Home Daily Security
Advice - Phishing

HR Advices

« 30th April 2020- Link for Survey for staff

« 1May 2020 - Latest Government
Announcement on Covid19 Restrictions

Staff events
« 29th April - Staff Webinar - Update on
Working during the Covid-19 pandemic

« 1stMay - Workplace Wellbeing Day

1st May - Quiz Time

28 May - The BIG Picture!

* General policy * Renewals * Vetting
updates around ) .
registration * Droichead * FEILTE

* Webinars

The Communications Team

Covid-Proofing
the Office

Innovations during Covid-19

National Poetry Day

Difference between prose and poetry 30th April
2020. We had some interesting contributions for
this event! Thanks to Tomas, Harry, Marie, Karen,
Nollaig, Agnes and Sandra. Well done Poets!

Quarantine
by Eavan Boland

In the worst hour of the worst season

of the worst year of a whole people

aman set out from the workhouse with his wife.

He was walking — they were both walking — north.
She was sick with famine fever and could not keep up.
He lifted her and put her on his back

He walked like that west and west and north

Until at nightfall under freezing stars they arrived.

In the morning they were both found dead.

Of cold. Of hunger. Of the toxins of a whole history.
But her feet were held against his breastbone.

The last heat of his flesh was his last gift to her.

Let no love poem ever come to this threshold.

There is no place here for the inexact

praise of the easy graces and sensuality of the body.
‘There is only time for this merciless inventory:

Their death together in the winter of 1847.

Also what they suffered. How they lived.

And what there is between a man and woman

And in which darkness it can best be proved.

Quiz Time

Friday 1st May was National Wellbeing Day and we
had a lovely afternoon seeing colleagues and getting
our competitive juices going! Everyone was in great

spirits and we even managed a sin-song to finish it off.

Well done to everyone who took part and we are
delighted to donate the proceeds to Focus Ireland

Working from Home

As many of us are working from home at the
moment, we want to share photographs and
stories that show how you are adapting to your
temporary work environment.

This is your channel so please feel free to get
in touch with us if you have any ideas and
suggestions for content. You can contact the
Communications team at
comms@teachingcouncilie

Competition Time
Street address | City, county/region, postcode

Teaching
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PowerPoint Templates

We have prepared a powerpoint / \
presentation templates for each division TIP
that gives a choice of page layouts, from 5

. . . REMEMBER to insert your
title pages to an inside page that may
. hi h h photographs at the correct
include graphics or photographs. proportions and do not

Simply download your Division template and stretch or distort.
you can build your own powerpoint from that. /

There are a number of templates available
in Powerpoint. These include:

e Title page designs and content slides /
TIP

\

e Color palette

« Style sheets REMEMBER to keep text to
a minimum on each page
¢ Icons and photographs and give preference to

bulletted lists.

/

See the following examples of Color coded
Powerpoint templates available for each
division.

Blue - Registration

An Chomha
Mhdinteoireacht ! eachta
The Teaching Council The Teaching Council

Heading
Teaching as a Career Headline
Subhead
Lorem ipsum dolor * Arutrum sem laoreet vel.
sit amet, consectetur . " -
Tuesday’ adipiscing elit, i";ﬁ:?fl’ﬁi'f.ﬁ'"' ‘mi at odio tempor
3 March 2020 asneapsuscipitiest + Quisque scelerisque convalls lacus
metus eget mattis.

© In hac habitasse platea dictumst.

Integer ut sodales erat. Donec ut metus vel
nibh cor sem.

Headline Headline % Headline %
: 0 0

Lorem ipsum dolor sit amet, consectetur J N . n f I m B " m
adipiscing elit. Aenean suscipit est metus =0 X Lorem ipsum dolor sit amet, e Lorem ipsum dolor sit amet, M
~ consectetur adipiscing elit. consectetur adipiscing elit.
vel. Suspel Aenean suscipit est metus Aenean suscipit est metus
A rutrum sem laoreet vel. Suspendisse luctus mi at odio tempor tempor et A rutrum sem laoreet vel. Suspendisse luctus mi at odio tempor tempor et
at sem. Quisque scelerisque convallis lacus eget mattis. In hac habitasse at sem. Quisque scelerisque convallis lacus eget mattis. In hac habitasse
platea dictumst. platea dictumst.

t metus vel nibh condimentum rhoncus Integer ut sodales erat. Donec ut metus vel nibh condimentum rhoncus.
at egestas, tempus sapien vitae, dignissim ornare vel sem. Maecenas eu erat egestas, tempus sapien vitae, dignissim
odio. Suspendisse a urna magna.

rnar
odio. Suspendis: agna.
The Teaching Council The Teaching Council

Remember these are guidelines. We understand that some content will require you to
tweak the layouts so use a common-sense approach to each slide and do not overload
slide with information.
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PowerPoint Templates continued /

\

TIP

 Title page designs and content slides REMEMBER to access our
image and icon bank to

* Color palette add creativity to your

* Style sheets powerpoint.

e Icons and photographs

TIP

Don’t try to cram
everything into each page.
In general, less is more.

Red - Corporate

Headline Headline

Heading

Location

— Presentation to
5 e the Council

12 March 2020
Dublin

12 March 2020

Teal - Initial Teacher Education and Induction

5 Headline
Heading Lorem o dolo

met, consectetur
uscipit est metus

Subhead

Presentation to

the Council

12 March 2020
Dublin
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PowerPoint Templates continued TP

Avoid using drop shadow
and 3D effects on text and
any other gimmicks.

Green - Teachers’ Learning and Research

Headline

% |
%
-')O_)O

Heading
Lorem ipsum dolor sit amet,
consectetur adipiscing elit.

h
Subhead Aenean suscipit est metus

Presentation to

the Council

s ou oat egestas, tempus sapien vita, dignissim

" 7
o . ol Suspendisse  uma magna.

12 March 2020

Dublin

KI'IP \ TIP

Make sure you always Only use good quality
have the correct font Arial images and avoid the use
and that the font size is of basic clip art images.
suitable for the room. J

Grey - Professional Standards

e
‘The Teaching Council Headline .
Heading ) Headline % R%
adi Lorem ipsum dolor sit amet, R
consectetur adipiscing elit.

Location . =
Presentation to ‘Asnean suscipit ost metus

the Council

12 March 2020
Dublin

The Teaching Council | Identity Guidelines | Page13



Social Media Templates

If you need to prepare a social media
graphic quickly, we have prepared
templates to help you do this easily.

Simply download your Division’s templates
(there are a few sizes available to choose from)
and update them with your new messaging.

See more detailed instructions on
creating a social media banner on the
following pages.

Section 1
this area hold the main message

J

Insert text here

Insert text here Insert text here Insert text
here Insert text here Insert text here

Main
message

Insert text here
Insert text here

Insert text here

Section 2
this area can hold a picture,
icon or secondary message

J
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Social Media Templates continued

The social media banner templates have been created in
powerpoint so they can be easily used by all staff.

The templates have been designed so sections can easily be
widened or reduced in size to suit the content (see Diagram 1).

Diagram 1

Insert text here

Insert text or image

Insert text here Insert text here Insert text here
here Insert text here Insert text here

Insert text here

Insert text or image

Insert text here Insert text here Insert text here
here Insert text here Insert text here

INSERT
TEXT HERE

Insert text here Insert text
here Insert text here Insert
text here Insert text here

DRAFT1
Quick Guide to
Teaching Council PowerPoint Banner Templates

A more detailed guide to
editing this template can be
found under the Corporate
Identity sub folder under
Communications on the
Staff Intranet.
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Social Media Templates continued

Insert text here

An Chombhairle
Mhuinteoireachta

The Teaching Council

Insert text here
An Chombhairle

Insert text here Insert text here Insert text Mhuinteoireachta ?
here Insert text here Insert text here The Teaching Council

TeaCh i n g Cou nCi l The Teaching Council offices are currently

closed to the public unitil further notice,

ofﬁ ces are closed in line with the Governments statement on

the series of new measures to combat the

to the pu blic stread of the virus. Phone lines are open

on a phased basis

FAQs for completing Driochead
and submitting Form Ds during
29019/2020 now available

Insert text here
Insert text here Insert text here Insert text An Chombhairle ?

Mbhuinteoireachta

here Insert text here Insert text here The Teaching Council

The wave shape is taken TIP

from the logo and we use Keep your content to a
it as a visual device that minimum and add more
he[ps link all Teaching detail into a 'CLICK FOR
Council communications. MORE' link if required.
It can be used to hold

images, separate colour
text areas or simply as a
small edge.

The Teaching Council |  Identity Guidelines | Page16



Social Media Templates continued

Social Media banners will need to be created in different
shapes and sizes, i.e. horizontal, portrait and square.
Banners are normally requested in 'pixel sizes' (not
millimetres). The most common of these shapes are
available from the Corporate Identity sub folder under
Communications on the Staff Intranet.

Insert text here Insert
text here Insert text
here

Main
message

Insert text here Insert
text here Insert text
here

VE:!
message

Insert text here Insert
text here Insert text

here

TIP

Keep your content to a
minimum and add more
detailinto a 'CLICK FOR
MORE' link if required.

VEIT
message

Insert text here
Insert text here
Insert text here

Main
message

Insert text here Insert
text here Insert text
here

CLICK
HERE FOR

MORE!
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Icons (colour)

A suite of icons (in black/white and colour)
have been developed to add creativity to
your Word, PowerPoint and Social Media
communications. They can be found under
the Corporate Identity sub folder under
Communications on the Staff Intranet.

EO
1S)
g

o
=5 0 \In éﬁD Q%;f \W
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Web Banners

Heading Heading Heading

Enter text here Enter text Enter text here Enter text
here Enter text here here Enter text here
Enter text here Enter text Enter text here Enter text
here Enter text here here Enter text here

Enter text here Enter text
here Enter text here

CLICK
HERE FOR Enter text here Enter text

MORE! here Enter text here

Enter text here

Enter text here Enter text here Enter text here
Enter text here Enter text here Enter text here

An Chomhairle ? Enter text here CLICK

HERE FOR
" hi il Enter text here Enter text here MORE!
The Teaching Counci Enter text here Enter text here

Mhuinteoireachta

Enter text here

Enter text here Enter text here Enter text here
Enter text here Enter text here Enter text here
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